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Addis Ababa City Administration Land

Development and Management Bureau and Land

Holdings Registration and Information Agency

Employee Management Requlation

Whereas, Addis Ababa city administration finds it
necessary to have competent human resources that
lead and manage the development and use of the
limited land resources that nature is generous with in
a frugal, transparent manner, free from corruption
and fraud;

Whereas, it has been found necessary to establishing
accountability by pointing out collusion, corruption
and malpractice, abuse of power and bias between
the service provider and receiver in the process of
land development, management, control, and general

land and land-related property service delivery;
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it has also been found necessary to enact legislation
to increase customer satisfaction by providing land
and land-related services with equality, transparency
and fairness with the help of skilled manpower and

modern technology;

Whereas, the land and land-related property services
have an irreplaceable role in the global development
and growth carried out by the city administration, by
adjusting the employment of manpower, the service
should be provided with knowledge, skills, and the
spirit of public service; Requiring the enactment of a
employee management law to train, deploy and
manage sufficient human resources to serve

customers in a respectful and courteous manner;

Addis Ababa City Cabinet issued this Regulation in
accordance with Article 26 Sub-Clause (29) and
Article 56 Sub-Clause (19) of Proclamation No.
84/2024 issued to redefine the powers and functions
of the executive bodies of the Addis Ababa City
Administration.
PART ONE
GENERAL
1. Short Title
This Regulation may be cited as the “Addis
Ababa City Administration Land Development
and Management Bureau and Land Holdings
Registration and Information Agency Employee
Management Regulation No.158/2024
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2. Definition

Unless the context demands otherwise, in this

Regulation:

1. “City Government” means the Addis
Ababa City Government;

2. “Bureau” means the Addis Ababa City

Land and Development  Administration

Bureau;

“Agency” means the Addis Ababa Land

Holdings Registration and Information

Agency;

“Employee” means a person who is
permanently employed in the bureau and
branch offices and does not include head of
the bureau, the deputy head of the bureau,
branch office head and those at the same

level;

A ""Merit Assignment™ is an assignment by
a superior head when it is proven that it
meets the criteria in ethics, knowledge,
skills,

unconditionally

and competence, and cancels
if he fails to properly
discharge the assigned responsibility;
“Director” means an employee that oversees
the directorate at bureau and branch offices
level;

"Team Leader™ means an employee who
leads a team in the bureau and branch

offices;
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10.

11.

12.

13.

"Medical Certificate™ means a medical
certificate from the government or a legally
licensed private health institution about the
employee's health condition and medical

treatment;

"Administrative  Decision” means a
decision given by the Head of the bureau,
Deputy Head of the bureau, Head of Branch
Office or Disciplinary Committee regarding

the employee;

"Branch Office'" means the bureau branch

offices at sub-city and district level;

""Salary' means a payment assigned for a

specific job level or increment given;

"Position”™ means the duties and
responsibilities assigned by an authorized
body to be performed by a public servant for

the full term of his employment;

“Morality and Good Character'" means
that when the employee fulfills his job
responsibility, he protects the rights and
dignity of the user community, and by
providing service in a manner full of
humility, honesty, justice, patience and
discipline, a quality that allows building a

trustworthy institution;
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proposition or request, or any other verbal or

physical act of a sexual nature, made to the

opposite sex without the consent of the other
party, occurring in the workplace, and
includes:

A. Kissing, groping, cuddling or similar
touching.

B. Stalking or restricting the victim's
activities in a sexually suggestive
manner.

C. Put sexual favor a condition for
employment, promotion, transfer,
assignment, training, education,
performance, benefits, or the
performance or authorization of any

human resources management activity.
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Part Two
About Selection, Recruitment and Employment

5. Conditions to be Employed as an Employee

1. Any person employed as an employee shall:

A. Be Ethiopian national who lives in Ethiopia;

B. Be graduated with a diploma or level or first
degree or above from a government-
recognized higher education institution with
the educational preparation required for the
position;

C. Earned a reputation for his hard work,
honesty, fairness and ethics;

D. Not less than 18 years of age;

E. Be proficient in the working language of the
administration; and

F. Have passed the exam set for the position;

2. Subject to the provisions of this Regulation, an
employee employed at any level must meet the
specific criteria for the level, that means the
required level of education, work experience and,

when necessary, special training.

6. Recruitment and Selection

Subject to the provisions of Article 5 of this

Regulation:

1. An employee is assigned when he meets the
required skills for the position and is found to
be superior in competition with other
competitors;

2. When he can provide a written confirmation
from the district administration where he lives
that he is testified for his morals and good

character;
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provided by the bureau or agency and are

confirmed to be qualified.

7. Recruitment Procedure

1.

3.

Before issuing a recruitment notice, the
bureau or agency must confirm that the
position is vacant one;

There should be no discrimination on the
basis of ethnicity, sex, religion, political
opinion, disability, HIV/AIDS or other
conditions when hiring employees;
Applicants should be invited to register by
issuing a notice when there is a vacancy;
Notwithstanding the provision of sub-article
(3) of this Article, the bureau or agency may
hire by recruiting and competing by special
conditions in professions that are in short
supply in the market or when the need is so

determined by the mayor;
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The bureau must advertise and register
applicants for 10 (ten) consecutive working
days in a suitable manner; The advertisement
issued must contain a brief description of the
vacant position, required skills, job level,

salary and other such important information;

Applicants applying for employment must fill
and submit the employment application form

prepared by the bureau or agency;

Based on the application presented, it tests the
applicants who meet the required criteria and
selects the applicants who are qualified for
the job and among the competitors who have

obtained a better overall result;

The content of the exam must be based on the
current needs of the bureau or agency, the
special conditions of the vacant position for
which the employees are hired, and whether
the candidate has the overall skills and ethics
to compete for the position; The examination
may be an oral or written question or a
combination of the two types of examination

or a practical examination as appropriate;

Notwithstanding sub-article (8) of this article,
when the results of the competitors are equal
or close:

A. Persons with disabilities;

B. Female Applicants;

are given priority;
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10. Notwithstanding the provision of sub-article
(9) of this Article, priority shall be given to
nationalities with relatively small diversity in

the bureau or agency.

8. Ineligibility for Employment by the Bureau or

Agency

The following may not be employed as an

employee by the bureau or agency:

If he has been punished or given a different
administrative decision for breach of trust, theft,

fraud or corruption or rape and similar acts;

If dismissed from the bureau and agency, or from
any governmental or non-governmental offices
or organizations due to incompetence or lack of

discipline;
Unwilling to register his wealth;

If he was previously working in another office
and unable to submit clearance from the office

he was working in;

Unwilling to provide health confirmation
medical test results except for HIV;

If he has not submitted a certificate stating that

he is free from crime.
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9. Proving Competence During the Probation

Period

1. Any employee who needs training during the
probation period will be hired for a probation
period of one year, if he does not need
training, it will be six months;

2. The qualification of any probationary
employee will be determined by the
cumulative average of the test results obtained
during the probation period and the training
provided during the same period;

3. Before making the employee who has
completed the probation period permanent,
the Directorate of Human Resources must
submit the evaluation report on the ethics,
work motivation and work performance of the
employee during the probation period from
the employee's immediate supervisor.

10. Permanent Employee

1. Any employee will become a permanent
employee of the office or agency when the
result of the test obtained during the training
given during the probation period and the result
of the evaluation of the work performance
completed during the practical training is found
to be satisfactory or more than satisfactory;

2. Notwithstanding sub-article (1) of this article,
employees who do not need training during the
probation period will become permanent
employees if their six-month performance
evaluation results are satisfactory or more than

satisfactory.
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3. According to sub-article (2) of this Article, if

the result is less than satisfactory, he will be
given an additional three months of probation
and if he fails to achieve satisfactory results,

he will be dismissed.

Part Three

Assignment; Salary and Various Benefits

11. Assignment
1. The bureau may implement a job assignment

and placement system according to the
approved organization of the bureau;

Based on the compatibility of newly created
positions with other work processes and
results, the bureau assigns employees to the
appropriate  work position based on
knowledge and skill criteria;

If the position can be an independent
directorate or group, it will be organized in a
way that can make the organization more
effective by showing consistency and
compatibility with other directorates;

. According to the nature of the work, an

employee who meets the ethics, knowledge
and skill requirements will be assigned to the
position of director of merit assignment and
team leader after the bureau head presenting
and approving the position to the mayor of the

city;
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5.

If he shows lack of ethics and competence
required in the position assigned to him as a
director of merit assignment or team leader in
sub-article (4) of this Article or if he fails to
fulfill his responsibilities properly, he will be
notified unconditionally to the mayor and he
will be removed from his position;

The head of the bureau or agency may select
candidates for the position of director of merit
assignment from various institutions who may

meet the criteria.

12. About Salary
1.

The bureau or agency studies and submits the
salary level, allowances and benefits in
cooperation with the relevant executive
bodies, taking into account the financial
capacity of the administration according to
the city administration's evaluation, grading
and salary scale Regulations for government
employees' positions; When approved, it will
be implemented.

Jobs of equal status requiring the same or
similar skill requirements shall have equal
starting salary;

Notwithstanding the provisions of sub-article
(2) of this Article, the bureau may, after
issuing  recruitment notices for  two
consecutive periods and where there is no
competitor and there is a shortage of
professionals, hire up to three steps from the

starting salary for the positions.
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transfer, promotion, recruitment, placement or
assignment based on the human resource

plan;

Promotion, hiring and placement will be done

by competing employees or applicants;

To reserve vacant positions by employee, it
will be by competing employees or applicants
and selecting the employee with the best
professional qualifications and ethics.

14. Promotion

1. The promotion is given to improve the work

results of the bureau and to encourage the
employee by making the work done by a

competent employee;

. Any promotion shall be competition based,;

Notwithstanding the provisions of sub-article
(2) of this Article, the bureau or agency may
order a vacant position to be promoted
through the ranks under the following
circumstances:-

A. When an employee who is the only
candidate for a position is confirmed to
meet the required skills, competence,
ethics and performance criteria set for the
position and passes the written and oral

test given by the bureau or agency;
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B. When the employee has been in the
position for one year or more with good
conduct and satisfactory results, served as
a standby and meets the required skills

required for the position;

b

4. Any employee:
A. If he is charged with serious discipline
and punished, until five years lapse from
the time of the punishment or

case is decided; He is not allowed to

ool

compete for promotion.

5. Promotion based on false evidence or violating
the provisions of this Regulation will be
cancelled at any time, subject to disciplinary
and criminal liability.

15. Promotion Procedure

1. Any employee of the bureau or agency must
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submit proof of qualification to compete for
promotion; The qualification system will be
based on the standards set by the federal
government;

The bureau employee who has completed the
probationary period can apply for promotion
by applying for a vacant position in the office,
unless there are conditions that do not qualify

for competition in the promotion list.
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17.

Any employee of the bureau or agency who is
transferred from one work place to another work
place or from one work area to another work area
will be transferred according to the transfer made
by the office or according to the transfer request

submitted by the employee.

Internal Transfer

1. When the Bureau or Agency found it necessary
and in order to carry out the work efficiently,
by considering work load, the worker's

diligence and work efficiency, an employee at

any level from the center, sub-city or district
branch office may be transferred from one
work place to another work place or from one
work place without changing the salary and

level. Sector may transfer to another sector;

2. Subject to the provisions of sub-article (1) of
this article, transfer may be made for the

following reasons:

A. To temporarily transfer an employee for
one year so that the job will not be
abused until an employee is hired or
assigned to a vacant position;

B. When it

evidence that the employee is unable to

is confirmed by doctor's

work in his position or position due to

health disorders:
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If there is a vacancy that can be assigned
to him at the same level, at the level he
holds, or

If there is no vacancy that can be assigned
at the same level and the employee is
willing to work at a lower level, the level
will be reduced and he will be transferred

to a suitable position or place;

If the employee's position has been
canceled, to transfer him to a position
with the same level in the Bureau or
Agency, or if the employee is willing to
work at a lower level, to transfer him with
a reduced level;

To transfer an employee who has taken
paid or unpaid special leave or sick
leave, or who is separated from work for
reasons beyond his control and returns to
work after six months, if it is not possible
to be assigned to another position;

To assign the employee to the place of
position where he can be more
productive;

When it is sufficiently suspected that the
employee's conduct is flawed in the
provision of services, until the matter is
investigated and a final decision is
reached, the employee will be removed
from the position and transferred to

another position;
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3.

G. When the employee requests and the

request is accepted;

When the Bureau or Agency is necessary for
its work, transfer system will be set up and
applied in which it can rotate and transfer the

work place of employees;

Notwithstanding the provision of sub-article
(1) of this article, the Bureau or Agency may
transfer any employee to a position lower
than his salary without deduction and for a

fixed or indefinite period;

18. Placement

1.

2.

4.

When the Bureau or Agency studies and
approves a new structure and implements it, it
may compete and places employees;
According to the sub-article (1) of this article,
the salary of an employee who was previously
held due to his previous rank and service
period will not be deducted.

Any employee must meet the required
educational level and work experience when
applying for the positions for which he/she
has been selected in the point of evaluation
and level determination study;

At the time of re-placement, employees who
are in the position of director or team leader
cannot compete lower than their current level,
However, incase, they may be ranked as low

as two levels;
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10.

is working in, he/she may be assigned to the
most suitable job position or up to two job
positions low if he/she is lower in the
competition;

An employee who provides higher
educational preparation than the minimum
educational preparation required by the
position in any job position will not be
converted into work experience; Even though
different levels of education are offered
during the competition, work experience will
be considered equally;

While there is a position that an employee can
fulfil with his

educational preparation, he cannot compete or

work experience and
be placed for a higher position on the basis of
work experience;

It is prohibited to compete or assign a contract
or temporary employee to the positions where
.the placement of employee is carried out;
When the Bureau or Agency encounters an
unassigned employee, the list will be sent to
the Bureau of Public Service and Human
Resource Development.

Director and team leader positions should be
treated in a manner that includes ethnic
fairness  while

diversity and ensures

maintaining the merit system;
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11. Subject to sub-article (10) of this Article, If
the office has a work group or directorate
classes with the same identity occupancy
should not exceed 40%;

12. Subject to the provisions of subsection (10) of
this Article, when there is an unfilled
directorate or team leader position due to
inclusiveness or diversity, it will be filled by
transferring 60% of other government office
employees;

13. There shall be no transfer from another office
to the Bureau or Agency unless specifically
approved by the City Mayor;

14.In matters not covered by this Regulation
regarding placement, the Addis Ababa City
Administration Employee Placement
Regulation No. 156/2016 for Positions
Conducted by Structural Review will be
applicable.

Part Six

Emplovees’ Training

19. Purpose of the Training

1. The employee will be trained in order to
increase his competence and work skills so
that he can record better work achievement;

2. Enabling new employees joining the
institution to have the information, discipline,
procedures, knowledge and skills required by

the position and the work environment;
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3. The training given to any employee must be

directly related to the work of the employee.

20. Training Program

In order for the office or Agency to effectively
discharge its responsibilities and achieve its

objectives:

. As the Bureau or Agency's implementation

strategy, powers and functions of newly hired
employees through the recruitment or transfer
implementation  process; organization and
procedure, provides or causes to be provided
training so that they have a general knowledge
of the work to which they are assigned;

In order for employees to be effective and
efficient in their assigned work, they can acquire
new professional knowledge, management and
communication methods and develop their
professional ~ knowledge by  exchanging
experiences, provides training or makes it

available.

21. Training Performance and Results

1. The Bureau or Agency may design and
implement a consistent training program by
contacting higher education institutions or by
facilitating its own training facility;

2. Any training given for a period of less than
two weeks will have a test and the result will

be announced to the employee;
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3. The result of the training and the profession
of the trained worker will be recorded and
attached to the archive.

Part Seven

Work Performance and Benefits

22. Performance Evaluation

1. The performance evaluation system developed by
the Bureau or Agency should be able to carry out
evaluation of results based on clear and objective

information;

2. Subject to the general terms of sub-article (1) of
this Article, the performance evaluation system of
the Bureau or Agency shall:

A. To compare the use of resources and time
with the quantity and quality of the results
and to measure the actual results;

B. Promotes teamwork and collective initiative;

C. Accelerates work transfer and service

delivery;

D. Creates a healthy spirit of competition among
employees or groups and promotes

institutional results; And

E. It should be possible to evaluate the impact of
one on the other's results between the tasks
that have performance continuity and

consistency;
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3. Performance

The employee's

regular

evaluation can be done

individually or in groups;

performance  will be

evaluated by the Directorate; The directorate,
by itself or through a team, should regularly
monitor the employee's work performance
and keep proper records;

Any directorate will evaluate the employee's
work performance by taking into account the
result-oriented plan signed with the employee
or the team and other criteria along with the

information about the work

performance;

If the employee's work performance is not
completed and submitted based on timely and
factual information, the immediate supervisor

will be held responsible.

Part Eight
Emplovyee’s Obligations, Ethics and

Implementation of Disciplinary Measures

23. Obligations of the Employee

Any employee of the Bureau or Agency shall

have the following duties:

1.

Being loyal to the people and the
constitution and respecting the rule of law;
Implementing  government  policy and
strategy;

To use all his knowledge and skills for
serving the public;
To carry out the legal orders given by the

immediate supervisor;
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To keep secrets of the Bureau, which are
identified as secrets and which he learns on
the practice of his work;

Prohibited to  discriminate  between
customers on the basis of sex, language,
nation, religion, political opinion, disability
or other differences;

Prohibited to do any other work that
interferes with the service provided to the
Bureau or is in any way contrary to the work
assigned to him or inconsistent with his
government employment;

Prohibited to use the work for the political
benefit and therefore not to discriminate on
this base;

Prohibited to ask for or accepting any kind of
gifts or things of value for the services
rendered or expected to be rendered by the

government employee;

. Except for HIV/AIDS, duty bound to submit

for examination when requested by the
government office to conduct a medical
examination with sufficient reason in

connection with the work;

. To obey directives issued on the safety and

health of the working environment:

. Being ethicical at working time and place;
. To devote his full attention, capacity and

working time to his work;

. To carry out the work in accordance with the

law and accepted practice;

. Not allowed to reflect his personal beliefs or

religion in the workplace under any

circumstances;
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16. To use public resources carefully and
sparingly only for the intended purpose and
goal,

17. To properly use and maintain the equipment
and facilities provided for the performance
of work;

18. To treat customers politely; And

19. Prohibited to engage into any other work that
conflicts with the service provided to the
office or is in any way contrary to the work
assigned to the employee;

20. Obligation to obey the code of conduct of the

Bureau or Agency.

24. Wealth Registration
1. Any employee of the Bureau or Agency,

including cash, is obliged to register any
property registered or held in the name of
himself or of his spouse or minor children or
close relatives in accordance with the relevant
law;

2. According to sub-article (1) of this Article, any
employee of the Bureau or Agency who does
not register wealth or is found to have more
than the registered wealth shall be liable
according to the relevant law.

25. Misconduct
Any employee found guilty of violating the
provisions of this Regulation or the employee
code of conduct shall be subject to disciplinary

punishment.
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26. Ethics of Employees

1. Every employee shall act ethically to achieve
trustworthiness of the Bureau or Agency

among the society;

2. The Bureau or Agency shall issue a code of

conduct for employees.

27. Disciplinary Punishment

1. An employee who commits a disciplinary
offense shall be punishable by one of the
following depending on the severity of the
offense:

a) Oral warning;

b) A written warning;

c) A fine of up to six months' salary;

d) Lowering up to two job levels and salaries

for a period of up to two years;

e) Dismissal.

2. The penalties listed in sub-article (1) of this
Article (a) and (b) are classified as simple
disciplinary penalties, and the penalties listed
in sub-article (c) to (e) are classified as severe

disciplinary penalties;

3. If it is not possible for an employee who has
been punished to be reduced in rank and
salary after completing the punishment
period, it is not possible to return to his
previous position or to be assigned to a

similar position.



AS0 106 oM Jovie BT ENLTE 9.9°

Addis Negari Gazeta -- December 15 2023

3086
page

g}
by

PAA PLATAT P01 P00 1A PEAT

por Al P PAA PLATAT POl
oy eanta STo-:-

b

wel

=

st

INI

N

<

1ml

. N°2.04-mw-

PPCN Pl DALY 4PEL AP
Nl Pl @LIP° "1CLL 0 LI° PLI°
av@-a)-}:
Pr OANTT (NPT 0D
MALL@7 WAT  PoT  LATIA
TP LA

fOe-
gL

. PANE PRI e T Are DAL @LIC A

A L0 ®L9° AL
A“Lavplrt@m KA avldE haoohm-l:
QYT POLIAR PRAT A of9e
awJobf KA1

eI

21 O\.4.mC
Aot A A 19oP:

e A% LA 76 Wrrd NFA 0L AA
Prode AGAN Ml POC 176 @IS
AADT Wt E e TINGI T (17e-
A% Oh°LeC oLy - 17rPAPI aAh
29° @LI° LAY TP 18N
ao oo 3G ool P PFT oo vl
9177 LN E-P 9GPy
am+9°s Otaoahrlo? ALK o7t

e Prde

-

.M CYE Lo avd e (L7 Aeam-P 0.

POy AA NG AL a7V lT

. HRovy  PAANNN  CY T avanl @
LATNC:
. Noowl 3P P0é 1T PG NP ovma-

PAIANNT  AONP O T7RCE  aow /|
ANaDLAY°:
nae  hrnénér davvvl 80 LT

LAm- PLATAT7 FLAT avd 09°::

20

28. Offenses that Result in Simple Disciplinary

Punishment

The following offenses are subject to simple

disciplinary action:

1.

10.

Absence from work or being late or leaving
early without obtaining the permission of the
immediate supervisor;

In a situation contrary to good faith,
presenting the co-worker as having
committed a false offense;

Failure to provide information to a supervisor
or co-worker or customer or relevant party
without sufficient reason;

Failure to wear a chest badge or
identification;

Failure to inform the relevant party when
there is a conflict of interest in the work being
done.

During working hours, moving from work
room to another work room without work,
disturbing other workers, watching games or
movies on the computer or mobile phone,
listening to religious songs and music, using
social media outside of work purposes during
working hours;

Engaging in other work that generates income
during spare time without notifying the office.
Disobeying the institution's dress code;
Failure to perform according to the service
delivery standard set by the basic work
process study;

Committing a disciplinary offense of similar

gravity to the above.
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29. Offenses Resulting in Severe Disciplinary

Punishment

The following offenses will result in severe

disciplinary punishment, despite the serious

disciplinary offenses stipulated in Article 70 of
the Addis Ababa City Government Employees

Proclamation No. 56/2018:

1. Disclose  confidential  information to
unauthorized persons

2. Acting contrary to morality and good
character in the workplace.

3. Rejecting or not implementing the clear and
legal order given by the office or the office or
by the immediate or superior officer in
writing or verbally;

4. Doing personal or other's work during
working hours;

5. Discriminating between employees or
customers or directly or indirectly helping
others to gain an unfair advantage;

6. Deliberately including or reducing service
fees and miscellaneous fees other than what is
stipulated by law or not paying them at all;

7. Intentionally making improper suggestions to
achieve personal goals;

8. Being unable to work in harmony with the
colleagues, abusing work or raising violence
in the workplace, fighting or insu®ZIting
customers, harassing them or affecting their

dignity;
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25. Hiding documents or information, causing it

to be hidden, failing to protect it, cancelling

=N
Py

it, deleting it, destroying it or making it

unavailable in any way; or using false

evidence;
ol  N7IFo9 V) AIANCT
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avmPI°: purposes;
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29. Inciting a strike or riot or knowingly not
informing the concerned party of the

existence of these activities;
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30. Imposition of Penalty

The penalties stipulated in Article 29 of this
Regulation shall be applied to an employee who
commits serious disciplinary offenses in the
following manner:-

1. Disciplinary offenses under Sub-article (1) to
sub-article (10) and sub-article (30) are
punishable with a fine of up to six months'
salary;

2. Disciplinary offenses from sub-article (11) to
sub-article (23), are punishable by lowering
the salary up to two job levels for a period of
up to two years;

3. Disciplinary offenses from sub-article (24) to

sub-article (29) are punishable by dismissal.

31. Repeated offence

1. Notwithstanding the provisions of sub-article
(1) of Article 27 of this Regulation, sub-
article (c) and (d), an employee who commits
a serious disciplinary offense for the second
time shall be dismissed;

2. Subject to the provisions of sub-article (1) of
this section, the office or Agency may dismiss
an employee who commits a serious offense

of a criminal nature for the first time.

32. Other Disciplinary Offences

Simple and serious disciplinary offenses other
than those listed in this Regulation may be
determined separately in the employee code of
conduct issued by the Bureau or Agency.
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33.

34.

Establishing Disciplinary Committee

1. Committees Shall be established to deal
with disciplinary matters in Bureau or

Agency and Branches;

2. The disciplinary committee established by the
Bureau or Agency should submit its proposal
to the head of the office, and the disciplinary
group established by the branch office will
submit its proposal to the head of the branch
office;

3. The Disciplinary Committee shall have five
voting members; a chairman and two members
are appointed by the head of the office or the
director general of the Agency or the head of
the branch office in a manner that takes
diversity into consideration;

4. Two of the five committee members shall
be elected by the employees; one of them
must be a woman;

5. The

management or representative of the office

director of human resources
or branch office shall be the non-voting
secretary;

6. The term of office of the committee

members shall be two years.

Duties and Responsibilities of the

Disciplinary Committee

The committee shall have the following duties

and responsibilities:

1. Hear to disciplinary charges submitted
according to this Regulation and submits a
decision proposal to the superior;
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35.

2. To keep the matter secret until it is
investigated and made public;

3. Not allowed to accept any favors or benefits
in relation to the matters;

4. To submit a report to the head of the Bureau
within a fixed time limit for the case seen by
the disciplinary committee;

5. Carry out the task with responsibility and
accountability;

6. To ensure that the hearing process respects
the defendant's right to defense and hearing;

7. To give equal opportunity to the left and
right disputing parties to explain their case;

8. To with draw himself if he has a

consanguinal or marital relationship with the

subject of the case, or has held the subject in

a different situation before, or if it creates a

conflict of interest.

Taking Disciplinary Action

1. Before any disciplinary action is taken
against any employee, the employee is

given an opportunity to defend himself by

making him aware of the alleged
disciplinary infraction;
2. Disciplinary punishment may be imposed

without waiting or following the decision of
any court;

3. Disciplinary action should not affect the
employee's criminal and civil liability;

4. The immediate supervisor may give oral or
written warring as simple disciplinary offenses
to his subordinates & should notify this to the

relevant heads.
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36. Filing a Disciplinary Case

The Disciplinary Committee will investigate a
disciplinary offense that may result in serious
disciplinary punishment:

1. When he is charged by the head of the
relevant department, or

2. When any officer or employee or customer
who understands that an offense has been
committed and requests the necessary
information and evidence to the Bureau or
Agency or head of the branch office to file a
case;

3. Disciplinary charges under sub-article (1) and
(2) of this Article shall be made by the
Directorate of Human Resources Management
or team;

4. According to sub-article (1) and (2) of this
Acrticle, the official who does not cause any
disciplinary charges to be brought will be
responsible according to the relevant law.

37. Suspending an Employee

1. Any employee who is suspected of
corruption and has lost trust and is
believed to cause damage to the interests
of the public and the government, until the
case is investigated, the Bureau or Agency
can suspend the suspected employee from
his salary and work or work only and
bring him to the disciplinary committee or
make him appear in accordance with
Avrticle 40 of the same Regulation;

2. The Bureau or Agency may issue directives
for the detailed implementation referred to in
sub-article (1) of this Article.
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40.

1. When the head of the Bureau or Agency or
branch office investigates the proposal of a
decision submitted to him about an
employee complaint, if he understands that
an offense has been committed against the
employee, he may issue an order for
disciplinary charges to be filed against the
officer or employee who committed the
offense;

2. If the employee's complaint is based on an
illegal decision, the head of the Bureau or
Agency or branch office shall cancel the
illegal decision against the employee.

Special

Dismissing an Employee in

Circumstances
1. Notwithstanding the

provisions of this
Regulation, the head of the Bureau or Agency
may dismiss any employee who is suspected
or arrested with sufficient evidence of
involvement in corruption or other corrupt
practices without following the normal
disciplinary action procedure;
2. Anemployee who is aggrieved by the
decision given in sub-article (1) of this rticle

may appeal to the Addis Ababa city court.
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Part Nine

Termination of Service

41. Termination of Service Due to

Incompetence

1.

The test result of a trained employee during
the training is combined with the work
performance result he records at work after
completing the training, and if the average
result is below satisfactory, he will be
assigned one level lower; If he does not
improve his performance in the future, he will

be dismissed.

Notwithstanding anything else stipulated in
this Regulation, the head of the Bureau or
Agency will assign an employee who is found
to be weak in performance to two levels
lower; the salary and benefits he will get will

be valid at the level assigned to him.

42. Termination of Service Due to Employee's

Arrest

1.

If an employee arrested by an authorized body
on suspicion of crime is not released and
returned to work within six months, the
employment contract will be terminated,;

Notwithstanding the provisions of subsection
(1) of this Article, if he has been in prison for
more than six months and provides evidence
that he is free from criminal acts, he will be
paid the salary he was previously paid and

assigned to the vacant position in the office.
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45.

Transfer or Place

1.

The service of an employee who refuses to
accept the transfer or assignment made by the
office or Agency based on the law will be
terminated;

If the employee cannot be transferred to
another job or place due to the cancellation of
the position or due to health disorders, the

service will be terminated.

Part Ten

Miscellaneous Provisions

Disclosure of Conflict of Interest

Any head or employee of the Bureau or

Agency involved in the recruitment, transfer,

promotion,

assignment or placement of

employees must first report this to the

relevant official if he or she is closely related

to the competitor.
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this proclamation shall apply to matters not
covered by this Regulation;
2. Any Regulation, instruction or customary

wel
~

practice of the city administration that
contradicts this Regulation shall not apply to

LT A L L L ALY the matters stipulated by the Regulation.
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Done at Addis Ababa
On this 15™ Day of December, 2023

A%0 ANa Fvuih & P77 i 9.9°

ASTT A0 Adanech Abeibe

PA20 AN 17?7 W7 Ea Mayor of Addis Ababa City




